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CLA 4                                                                             Child Looked After 
LSCB5                                                                      Local Safeguarding Children Board 
LADO 6                                              Local Authority Designated Officer 
SLT7                                                  Senior Leadership Team 
CSAP8                                               Children’s Safeguarding Assurance Partnership [replaced LSCB5] 
 



2/34  

   
Page 

1. Mission Statement & Values Statement 3 

2. Introduction 4 

3. The aims of the policy 5 

4. Safeguarding Roles and Responsibilities 

a. Governing body 

b. The Principal 

c. Designated Safeguarding Leads (including vulnerable young people) 

 

6 

7 

8 

5. Safeguarding – All staff 

a. Introduction 

b. Forms of abuse & neglect 

c. Identifying abuse, neglect & safeguarding concerns 

d. Action taken when concerned for a young person 

e. Early help 

f. Confidentiality 

g. Records 

h. Acceptable restraint and the use of ‘reasonable force’ 

i. Concern about another staff member 

j. Safeguarding practices within college 

k. Relationships between staff and students 

l. Allegations made against staff 

m. Transporting students 

 

12 

13 

16 

16 

17 

17 

17 

18 

18 

18 

18 

19 

20 

6. Safety, Security & Safeguarding of Students  

a. Introduction 

b. Security on site 

c. Online safety (including sexting) 

d. Where a student is subject to a criminal investigation 

e. Illegal substances/Substance Abuse 

f. Anti-bullying 

g. Allegations of abuse made against other children 

 

21 

21 

22 

22 

23 

23 

25 

7. Parents 26 

8. Monitoring the implementation of the policy 27 

9. Useful contact numbers and websites 28 

Appendix 1 Channel Referral Process 29 

Appendix 2 Additional advice and support as provided in KCSiE2 30 

Appendix 3 Addendum in response to COVID-19 32 



3/34  

 
 
 
 
 
 

  

1. Mission Statement 

 

As a Catholic Sixth Form College we strive to be a centre of educational excellence for the community built on 

faith, respect and trust.  We celebrate diversity amongst all our students and staff and seek to nurture the gifts 

of each individual through high quality teaching and learning and dedicated pastoral care. 

 

The College is committed to gender equality, disability awareness and race equality in accordance with the 

current legislation 

 

 

 

 

        Values Statement 

 

Cardinal Newman College is a community which aims to live out the gospel values of service and love.  This 

means that: 

 

• The individual student is central to all our endeavours 

• The College values each individual as a unique person irrespective of gender, race, belief or ability and 

regards each person, made in the image and likeness of God, as worthy of the utmost respect 

• The College strives to develop each person intellectually, socially and spiritually through an inclusive 

programme of study and enrichment  

• The College values the spiritual journey of each individual and will offer opportunities for each to engage 

appropriately in their spiritual search 

• The College is committed to creating a culture that is open and welcoming, free from fear and from violence 

of any kind, in which all individuals feel safe, happy and secure 

• The College provides learning environments that are stimulating, enjoyable and challenging to students, 

fostering their creativity, imagination and search for truth 

• The College encourages individuals to contribute positively to the world in which they live, to challenge 

injustice and to seek out more co-operative, just and peaceful forms of human existence    
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2. INTRODUCTION 

Cardinal Newman College is committed to safeguarding and promoting the welfare of young people within the 
ethos and context of its mission, being faithful to the Gospel and the teachings of the Catholic Church. We fully 
recognise the contribution the College can make to protect and support students. This is rooted in the Catholic 
faith and our understanding of their dignity as unique persons made in the image and likeness of God. We 
appreciate that high self-esteem, confidence, peer support and clear lines of communication with trusted adults 
helps all students, and especially those at risk of suffering abuse. We aim to give our students affirmation and 
support in building healthy self-esteem and self-worth; we do this in the context of the words of Jesus, “I came 
that they may have life and have it to the full” (John 10,10) 

 
Safeguarding and promoting the welfare of young people can be defined as: protecting young people from 
maltreatment; preventing impairment of health or development; ensuring young people grow up in 
circumstances consistent with the provision of safe and effective care; and taking action to enable all young 
people to have the best outcomes.  
‘Young people’ includes everyone under the age of 18 and all vulnerable adults. 

 
Where a young person is suffering significant harm, or is likely to do so, action should be taken to protect that 
person.  Action should also be taken to promote the welfare of young people in need of additional support.  
The College has statutory duties to assist various agencies (including the Police, Children’s Social Care and the 
NHS) with their enquiries where they reasonably suspect that a young person is suffering, or is likely to, suffer 
harm and with safeguarding and promoting the welfare of the young person. 

 
Our College will: 
• Provide a safe environment where learning can take place 
• Identify young people who may benefit from early support and/or are suffering, or likely to suffer, 

significant harm 
• Take appropriate action to ensure that young people are kept safe within the college and as far as possible, 

outside of college and at home    
• Establish and maintain an ethos where students feel secure, are encouraged to talk and feel listened to. 
• Ensure that students know that there are adults in the College whom they can approach if they are worried 

or in difficulty 
• Include, in the curriculum, opportunities which will help to equip students with the skills they need to stay 

safe  
• Seek to develop attitudes of self-worth and respect for each other as children of God 
• Seek to develop attitudes of responsibility towards ourselves and others, recognising the dignity in all 
• Ensure that every effort will be made to establish effective working relationships with parents and 

colleagues from other agencies such as Children’s Social Care, the Police and the NHS 
• Maintain an attitude of ‘it could happen here’ and always act in the best interests of the young person with 

love and compassion, values rooted in Scripture and Christ 
 

This Policy applies to all staff, including those employed by the college and those contracted to perform a 
service in the college, and to all volunteers working in the College. 

 
 

The two Senior Designated Leads for Safeguarding (DSL1) are the Assistant Principals (Students) 
The Principal is to act in their absence. 

 
Legal Context and Framework 
The policy takes into consideration the following statutory provisions: 

• Children Act 1989 
• Children Act 2004 
• Section 175 of the Education Act  
• Care Act 2014 
• Counter-Terrorism and Security Act 2015 (the Prevent Duty) 
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This policy also accords with the following guidance documents: 
 

• HM Government:  Working Together to Safeguard Children (statutory guidance) 
• DfE:  Keeping Children Safe in Education – September 2018 (statutory guidance) 
• HM Government:  What to do if you’re worried a child is being abused  
• Ofsted:  Safeguarding children and young people and young vulnerable adult’s policy 
• Ofsted: Inspecting safeguarding in early years, education and skills settings 

 
 

3. The Aims of the Policy 
 
The aims of this policy are to: 
 

1. Confirm the College’s commitment and obligation to safeguarding and promoting the welfare of young 

people rooted in the teachings of the Catholic Church and recognising the dignity of all students, made in 

the image and likeness of God.                   

 

2. Ensure that the College complies with statutory Child Protection guidelines 

 

3. Give clear guidance and training to staff about how to respond when a case of harm, neglect or abuse is 

suspected 

 

4. Ensure that staff are aware of their responsibilities in their dealings with young people 

 

5. Ensure a prompt and effective response when concerns are raised 

 

6. Ensure that the role of the Designated Senior Leads (DSL1) and other key staff are known and understood 

by all staff 

 

7. Ensure that staff are adequately trained in recommended procedures to keep themselves safe  
 

 

Cardinal Newman College recognises its responsibilities with regard to the protection of young people from abuse 

and from inappropriate and inadequate care, and is committed to acting in accordance with the guidelines in all 

cases where there is concern.  Because of their day-to-day contact with individual students, teachers and other 

staff in the College are particularly well placed to observe outward signs of abuse, changes in behaviour or a failure 

of those in our care to develop. 
 

The main purpose of this document is to outline the policy procedures that should be adopted, should any member 

of staff have cause to be concerned that a young person is being neglected or subject to physical, emotional, or 

sexual abuse (including specific safeguarding issues such as Child Sexual Exploitation, Female Genital Mutilation 

and Forced Marriage) and to support staff in safe working practices as outlined in safeguarding legislation and 

procedures and the Prevent Duty.     
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4. SAFEGUARDING ROLES AND RESPONSIBILITIES 
 

All adults working with young people in Cardinal Newman College have a duty of care towards those young 
people.  

 
There are key people within Cardinal Newman College who have specific responsibilities under Child Protection 
procedures. These are: 

 
a. Governing Body 

 
The Governing Body should ensure that: 

 
• They comply with their duties under legislation and have regard to the KCSiE2 guidance to ensure that the 

policies, procedures and training in the College are effective and comply with the law at all times  
 

• The College has a senior board level (or equivalent) lead to take leadership responsibility for the 
organisations safeguarding arrangements 

 
• The College has an effective Safeguarding, Child Protection and Prevent Policy and procedures in place in 

order for appropriate action to be taken in a timely manner to safeguard and promote young people’s 
welfare.  This policy should describe procedures which are in accordance with government guidance and 
are in keeping with locally agreed inter-agency procedures put in place by the Children’s Safeguarding 
Assurance Partnership (CSAP8), be updated annually, and be availably publicly.   

 
• The College operates safe recruitment procedures and makes sure that all appropriate checks are carried 

out on new staff and volunteers who will work with young people, including Disclosure and Barring checks.  
A proportional risk based approach will be taken to the level of information that is provided to temporary 
staff and volunteers 

 
• The College has written recruitment and selection policies and procedures in place.  The Governing body 

should prevent people who pose a risk of harm from working with young people by adhering to statutory 
responsibilities 

 
• At least one person on any appointment panel has undertaken safer recruitment training 

 
• The College has procedures for dealing with allegations of abuse against members of staff and volunteers.  

Such allegations should be referred to the designated officer (LADO6) at the local authority 
 

• Any deficiencies or weaknesses regarding young person’s protection arrangements are brought to its 
attention without delay 

 
• An annual review of its policies and procedures takes place 

 
• The Chair of the Governing body deals with any allegations made against the Principal 

 
 

Neither the Governing body, nor individual Governors, have a role in dealing with individual student cases nor 
a right to know details of cases, except where exercising their disciplinary functions in respect of allegations 
against a member of staff.  

 
To support the Governing Body with their fulfilment of their duties they will receive safeguarding training and  
an annual safeguarding report. 
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b. The Principal 
 

The Principal will ensure that: 
 
• The policies and procedures adopted by the Governing Board, particularly concerning referrals of cases of 

suspected abuse and neglect, are fully implemented and followed by all staff 
 
• The contents of the College’s ‘Recruitment and Selection Policy and Procedures’ is fully adhered to, 

including ensuring that: 
 
o All new staff and volunteers undergo an Enhanced DBS3 check, a Barred List check (where appropriate), 

identity check, two reference checks and statutory qualification check before employment commences. 
This applies to all staff and volunteers who are engaged in regulated activity 
 

o The selection of new staff will include a review of the application form including employment history 
and a formal selection process as appropriate for the role    
 

o On the rare occasion that there is a need for employment to commence without the outcome of the 
enhanced DBS3 being verified such staff will have a risk assessment undertaken which must be 
approved by the Principal or Deputy Principal prior to employment commencing   

 
• Any member of the college community who is placed on the sex offenders register will have their 

employment terminated immediately, or, if that member of the community is a student, it is likely they will 
be permanently excluded from the college depending on the result of a risk assessment 

 
• Sufficient resources and time are allocated to enable the DSL1 and other staff to discharge their 

responsibilities, including taking part in strategy discussions and other inter-agency meetings, and 
contributing to the assessment of young people 

 
• All staff and volunteers feel able to raise concerns about poor or unsafe practice regarding young people, 

and such concerns are addressed sensitively and effectively in a timely manner 
 

There may be circumstances where the Principal issues addenda to this Policy in the event of specific 
circumstances.1 
 

  

 
1 Appendix 3 – Addendum in response to COVID-19 



8/34  

c. Designated Safeguarding Lead (DSL1) 
 

Cardinal Newman College has two DSLs1 who take lead responsibility for safeguarding and child protection. This 
responsibility is explicit in the job description for the role of Assistant Principal (Students); in their absence, the 
Principal will assume responsibility.  

 
The Designated Safeguarding Leads will: 

 
 

a. Manage Referrals  
 

• Refer cases of suspected abuse to the local authority children’s social care as required 
• Refer cases to the Channel Programme where there is a radicalisation concern as required, in line 

with the process shown in Appendix 1 
• Refer cases where a person is dismissed or left due to risk/harm to a young person to the Disclosure 

and Barring Service  
• Refer cases where a crime may have been committed to the Police as required 
• Where a young person is suffering, or is likely to suffer from harm, it is important that a referral to 

children’s social care (and if appropriate the police) is made immediately.   
• Follow referral guidelines outlined by CSAP8 (previously LSCB5 pre September 2019).  LSCB5 

procedural guidelines, including thresholds, can still be found using the link below whilst 
documents are updated:  

http://www.lancashiresafeguarding.org.uk 
Click here for new CSAP8 arrangements  

 
 
b. Work with others 

 
• Liaise with the Principal to inform him of any issues and ongoing investigations and ensure there is 

always cover for this role 
• Liaise with staff on matters of safety and safeguarding and when deciding whether to make a 

referral by liaising with relevant agencies.  Act as a source of support, advice and expertise for staff 
• Contribute to inter-agency working in line with statutory guidance Working Together to Safeguard 

Children.  The College, mainly through the DSLs1, will work closely with social care, the police and  
health services to promote the welfare of children and protect them from harm.  The DSLs1 will 
access advice and guidance from relevant external agencies such as DETER (Preston CSE team), 
Young Peoples Service (YPS), the Diversity team and the Forced Marriage Unit 

• Provide a co-ordinated offer of early help when additional needs of young people are identified 
and contribute to inter-agency plans to provide additional support to children subject to child 
protection plans 

• Recognise the importance of information sharing between professionals and local agencies and 
refer to relevant guidance (Information sharing:  Advice for practitioners) when doing so.  It is 
recognised in respect of information sharing that whilst the Data Protection Act 2018 places duties 
on organisations and individuals to process personal information fairly and lawfully, it is not a 
barrier to sharing information where the failure to do so would result in a young person being 
placed at risk of harm.  Fears about sharing information cannot be allowed to stand in the way of 
the need to promote the welfare and protect the safety of young people.  To aid effective 
information sharing the College will refer to the 7 Golden Rules of Information Sharing as outlined 
in HM Government guidance on Information Sharing: 
 

https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file/721581/Inform
ation_sharing_advice_practitioners_safeguarding_services.pdf 

 
 
 

http://www.lancashiresafeguarding.org.uk/
http://www.lancashiresafeguarding.org.uk/media/52740/-BwD-BP-Lancs-Safeguarding_CDR-Arrangements-FINAL-screen-June-2019.pdf
https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file/721581/Information_sharing_advice_practitioners_safeguarding_services.pdf
https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file/721581/Information_sharing_advice_practitioners_safeguarding_services.pdf
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c. Training  
 

               DSL1 training: 
• The DSLs1 will undergo training to provide them with the knowledge and skills required to carry out 

this role; this training should be updated at least every two years. 
• The DSLs1 will undertake Prevent awareness training. 
• In additional to formal training, their knowledge and skills should be refreshed at regular intervals, 

as required, but at least annually, to allow them to understand and keep up with any developments 
relevant to the role, such as: 
o Understanding the assessment process for providing early help and intervention 
o Knowledge of how local authorities conduct a child protection case conference and review 

conference.  Where possible, and in most cases, it is expected a DSL1 will be able to attend and 
contribute to these effectively when required to do so 

o Being alert to the specific needs of children in need, those with special education needs and 
young carers 

o Being able to keep detailed, accurate, secure records of concerns and referrals 
o Supporting the college with regards to the requirements of the Prevent duty and be in a 

position to provide advice and support to staff on protecting children from the risk of 
radicalisation 

o Encouraging a culture of listening to young people and taking account of their wishes and 
feelings 

 

              Role of DSL1 for staff training: 
• Ensure each member of staff has access to and understands the College’s Safeguarding and Child 

Protection Policy and procedures 
• Ensure all staff members receive appropriate safeguarding and child protection training which is 

regularly updated 
• Ensure all staff member receive safeguarding and child protection updates as required, but at least 

annually, to provide them with the relevant skills and knowledge to safeguard children effectively 
• Manage staff training to enable staff to recognise and identify signs of abuse, when it is appropriate 

to make a referral and how this should be done 
• Ensure training materials and guidance are added to the Safeguarding area on Sharepoint 
• Ensure all staff have induction training covering child protection and safeguarding and can 

recognise and report any concerns immediately.  Copies of the College’s Child Protection and 
Safeguarding policy and a copy of Part one of KCSiE2 will be provided to staff at induction 

 

d.  Raising Awareness  
• Ensure the College’s Safeguarding, Child Protection and Prevent Policy is updated and reviewed 

annually and the procedures and implementation are updated and reviewed regularly, and work 
with the Governing Board regarding this 

• Ensure the College’s Safeguarding, Child Protection and Prevent Policy is known, understood and 
used appropriately 

• Ensure the College’s Safeguarding, Child Protection and Prevent Policy is available publicly and 
parents are aware of the fact that referrals about suspected abuse or neglect may be made and the 
role of the college in this 

• Link with the local CSAP8 to make sure staff are aware of training opportunities and the latest local 
policies on safeguarding 

• The DSLs1 will take lead responsibility for dealing with child protection issues, providing advice and 
support to other staff, liaising with the LEA, and working with other agencies and CLA4. The DSL1 

will have the status and authority within the College’s management structure to carry out the 
duties of the post including committing resources to child protection matters, and where 
appropriate, directing other staff   

• All other staff in college will undertake training to equip them to carry out their responsibilities for 
child protection effectively, which will be kept up to date by refresher training. Temporary staff and 
volunteers who work with children will be made aware of the College’s arrangements for child 
protection and their responsibilities 

https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file/836144/Keeping_children_safe_in_education_part_1_2019.pdf
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e. Risk Assessments  
Where risk and vulnerability are known [for example; those with a learning difficulty, or looked after 
children], the College prepares for the young person in terms of liaising with High Schools, College staff 
and carers as appropriate.  These actions may be taken by the DSL1, ALS Manager or appropriate 
personnel.  As with all students any safeguarding concerns should be passed on to the DSL1. 

 

f. Vulnerable Young Person 
 

The College recognises that some young people are particularly vulnerable and may require enhanced 
support during their time at college.   
 

The College recognises that each individual may require, or prefer, different levels of monitoring and 
support.  We will therefore endeavour to agree individual support with the young person, and 
appropriate parties, based on their individual circumstance and progress.  

 

Whilst this is not an exhaustive list the College classifies the following as indicators of increased 
vulnerability: 

 

Child Looked After (CLA4) 
On the identification of a CLA4 the DSL’s will seek to obtain, and record, further information in relation 
to the young person’s looked after legal status, with due regard to KCSiE2 guidance (page 25).  The 
DSL’s1 will liaise with the Student Services Manager to check what additional financial arrangements 
may be available.  In discussion, and agreement, with the young person and appropriate parties, an 
appropriate level of additional support will be considered.  The DSL’s meet termly with the Virtual 
School to aid additional tracking, monitoring and support and ensure the required Personal Education 
Plans are submitted.  Additional guidance is provided to the teachers and tutors working with CLA.   

 

Young Carer 
On the identification that a young person is a Young Carer the DSL’s1 will gather relevant information 
to consider what additional support is suitable.  A leaner flag will be set on CEDAR to inform teachers. 

 

Pregnancy  
A student who is pregnant should be referred to the DSL’s1 to discuss any additional support 
requirements and for a risk assessment to be arranged with Estates (Health and Safety).    

 

Parent 
A student who is a parent will be referred to Student Services to check appropriate financial support is 
in place and will have a flag on CEDAR to inform teachers. 

 

Children with family members in prison 
These students are at risk of poor outcomes including poverty, stigma, isolation and poor mental 
health.  Where the college is aware of this situation we will consider appropriate additional support 
and refer to NICCO (https://www.nicco.org.uk/) which provides information designed to support 
professionals working with offenders and their children. 
 

Gender Identity / Transgender Students 
Support will be provided for individual students on a case by case basis as we recognise the uniqueness 
of each situation and aim to provide bespoke support based on individual needs.  In the first instance, 
a meeting with a DSL1, ALS Manager, Senior Tutor or Health & Wellbeing Coordinator will be held 
following disclosure to establish key information and agree an individual support package to support 
the students’ academic progress and emotional wellbeing. 

 

                Special Educational Need and Disability (SEND) 
Young people with special educational needs (SEN) and disabilities can face additional challenges and   
the College is aware that additional barriers can exist when recognising abuse and neglect.  Staff should 
ensure that indicators of possible abuse, such as behaviour, mood and injury do not automatically 
relate to the young person’s disability and be conscious, where appropriate, to consider further 
exploration.  Staff should be vigilant that young people with SEN/disabilities may be disproportionately 
impacted by things, such as bullying and that communication barriers may exist that make it more 
difficult to recognise this.  Further information of the College’s support for SEND students can be 
viewed in the Special Educational Need and Disability Policy. 

https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file/835733/Keeping_children_safe_in_education_2019.pdf
https://www.nicco.org.uk/
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               Domestic Violence:   
Where a member of staff is aware of incidents of violence between adults in households where there 
are young person’s attending college, they will share these concerns with the DSL1.  The DSL1 will 
consider the need for a formal referral to the Social Services Department / Police based on professional 
judgement and the level of any potential/actual risk to the individual or their siblings. 
 
In all of these examples the young person will have access to an Achievement Tutor and Senior Tutor 
who are responsible for their day-to-day monitoring and available for pastoral support and guidance.  
Academic progress can be supported via Curriculum Plus and additional support can be accessed 
through the Additional Learning Support team.  In addition, the young person should be offered access 
to a mentor.  Further information can be found on the NSPCC website (www.nspcc.org.uk/preventing-
abuse/child-abuse-and-neglect/domestic-abuse/signs-symptoms-effects/) 
 

Information will be shared proportionately with relevant college personnel (in particular the young 
person’s teachers, tutor and senior tutor). 
 
Homelessness 
Being homeless or being at risk of becoming homeless presents a real risk to a young person’s welfare.  
The DSL1 should be aware of contact details and referral routes in to the Local Housing Authority so 
they can raise/progress concerns at the earliest opportunity.  The department and the Ministry of 
Housing, Communities and Local Government have published joint statutory guidance on the provision 
of accommodation for 16 and 17 year olds who may be homeless and/or require accommodation.  
Factsheets are available at www.gov.uk 
(https://www.gov.uk/government/publications/homelessness-reduction-bill-policy-factsheets) 
 
   

g. Child Protection Files Transfer 

• When an individual about whom there are child protection concerns leaves the College, the College 
will endeavour to transfer the information to the individual’s new college/school, if appropriate, as 
soon as possible.  The College will also inform the Key Worker that the child has left.  
 

h.  Recording keeping 

• All concerns, discussions and decision made and the reasons for those decisions should be 
recorded. Records should be stored in a secure area of CEDAR which is only accessible by authorised 
personnel who have designated safeguarding responsibilities.  The DSL’s1 review young people with 
secure safeguarding CEDAR records so that any concerning patterns of behaviour can be identified 
and acted upon accordingly.  In particular, DSL1 records should include action taken in cases of: - 
 

i. Suspected child abuse 
ii. When the young person’s progress is being monitored because of the college’s concerns 

but which the Social Services has not been able to act upon 
iii. When a young person at college has their name on the Child Protection Register and is the 

subject of an inter-agency child protection plan 
 

• Child protection records should be kept securely. The College will comply with data protection 
legislation. In cases of alleged child abuse which come to court, the court may require the college 
to provide its child protection records. Similarly, Counselling logs can also be called for scrutiny if a 
serious allegation is made.   
 

• The Data Protection Act 2018 and GDPR do not prevent, or limit the sharing of information for the 
purposes or keeping children safe.  Fears about sharing information must not be allowed to stand 
in the way of the need to promote the welfare and protect the safety of children. 

 
  

www.nspcc.org.uk/preventing-abuse/child-abuse-and-neglect/domestic-abuse/signs-symptoms-effects
www.nspcc.org.uk/preventing-abuse/child-abuse-and-neglect/domestic-abuse/signs-symptoms-effects
http://www.gov.uk/
https://www.gov.uk/government/publications/homelessness-reduction-bill-policy-factsheets
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5. Safeguarding - All staff 
 

a. Introduction 
 
KCSiE2 recognises that colleges and their staff are an important part of the wider safeguarding system for 
children, particularly because they are able to identify concerns early, provide help for young people and 
prevent concerns from escalating.   

 
All staff have a responsibility to safeguard and promote the welfare of young people act on any suspicion 
or disclosure that may suggest that a young person or vulnerable adult is at risk of any form of harm, and 
to identify young people who may benefit from early help and support.    

 
The stress on staff involved in any aspects of child protection work is considerable and the College will 
ensure that such staff are properly supported. The Principal and the DSL1 will be responsible for supporting 
the staff concerned and, where necessary, seek help from outside the college. 

 
All members of the College staff should be aware of systems within the college which support safeguarding, 
including:  
 

 

• The Safeguarding, Child Protection and Prevent policy (available on Sharepoint) 
• The Student Conduct Policy (available on Sharepoint) 
• The Disciplinary Policy and Procedures (available on Sharepoint) 
• The College Designated Safeguarding Leads (Assistant Principals - Students) and their role  
• Keeping Children Safe in Education (Part 1 - Information for all school and college staff)   

Mechanisms put in place to assist all staff in their understanding and effective discharge of their 
role and responsibilities of this guidance is as follows: 
o A copy of KCSiE2 updates is electronically sent to all staff with an invitation to seek in person 

training as appropriate.  This includes a summary of key changes 
o All new staff receive safeguarding induction training which is predominately based on KCSiE2 

and receive a hard copy of the document 
o Annual safeguarding training cross references to the relevant elements of the guidance  
o All staff will receive safeguarding and child protection updates (for example, via email, e-

bulletins and staff meetings), as required, and at least annually. 
  

A key responsibility of staff is to be aware of the forms of abuse and neglect 
a young person may be subject to, be prepared to identify them and know 

what action to take should they be suspicious or receive a disclosure.   
 

Where staff have a safeguarding concern for a young person there should be 
a conversation with a Designated Safeguarding Lead (Assistant Principal - 

Students) to agree a course of action. 
 

If staff have any concerns about a child’s welfare, they should 
act on them immediately. 

 

https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file/836144/Keeping_children_safe_in_education_part_1_2019.pdf
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b. Forms of Abuse and Neglect and other safeguarding issues 
Abuse is defined as a form of maltreatment of a child.  Somebody may abuse or neglect a child by 
inflicting harm or by failing to act to prevent harm.  Young people may be abused in a family or in an 
institutional or community setting by those known to them or, more rarely, by others (e.g. via the 
internet).  They may be abused by an adult or adults or by another young person or young people. 
• Physical Abuse:  Physical abuse may involve hitting, shaking, burning or scalding, drowning, suffocating 

or otherwise causing physical harm to a young person. It may be done deliberately or recklessly or be 
the result of a failure to prevent injury occurring.  Physical harm may also be abused when a parent or 
carer fabricate the symptoms of, or deliberately induces, illness in a young person.  

 

• Neglect:  Neglect is the persistent failure to meet a young person’s basic physical and/or psychological 
needs likely to result in the serious impairment of the young person’s health or development.   

 

• Emotional Abuse:  The persistent emotional maltreatment of a young person such as to cause severe 
and adverse effects on the child’s emotional development.  It causes adverse effects on the young 
person’s behaviour and emotional development and can result in feelings of low self-worth. A level of 
emotional abuse is involved in all types of maltreatment of a young person, although it may occur alone.  

 

Note: Whilst the diagram relates to a child (person under 18) staff should report all concerns for a student 
(regardless of age).  The DSLs1 will take into account the young person’s age in terms of the action taken and 
where necessary consider the adjustment to any external agency referral.   
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• Sexual Abuse:  This involves forcing or enticing a young person to take part in sexual activities, not 
necessarily involving a high level of violence, whether or not the young person is aware of what is 
happening. Perpetrators of sexual abuse can be adult males, women or other young people.  Brook’s 
nationally recognised tool can support professionals to identify, understand and respond appropriately. 

 

• Child Sexual Exploitation  
Child sexual exploitation (CSE) is a form of child abuse.  It occurs where anyone under the age of 18 is 
persuaded, coerced or forced into sexual activity in exchange for, amongst other things, money, 
drugs/alcohol, gifts, affection or status.  CSE does not always involve physical contact and may occur 
online. Sexual exploitation can take many forms ranging from the seemingly ‘consensual’ relationship 
where sex is exchanged for affection or gifts, to serious organised crime by gangs and groups. What 
marks out exploitation is an imbalance of power in the relationship. The perpetrator always holds some 
kind of power over the victim which increases as the exploitative relationship develops. Sexual 
exploitation involves varying degrees of coercion, intimidation or enticement, including unwanted 
pressure from peers to have sex, sexual bullying including cyberbullying and grooming. However, it also 
important to recognise that some young people who are being sexually exploited do not exhibit any 
external signs of this abuse.  Further information can be found in KCSiE2, page 77 and the Child 
Exploitation and Online Protection website https://www.ceop.police.uk/safety-centre/ and the DfE 
Child Sexual exploitation guide for practitioners. 
 

• Child criminal exploitation:  county lines 
Criminal exploitation of children is a geographically widespread form of harm that is a typical feature 
of county lines criminal activity: drug networks or gangs groom and exploit children and young people 
to carry drugs and money from urban areas to suburban and rural areas, market and seaside towns. 
Key to identifying potential involvement in county lines are missing episodes, when the victim may have 
been trafficked for the purpose of transporting drugs and a referral to the National Referral Mechanism 
should be considered. Like other forms of abuse and exploitation, county lines exploitation:   
o can affect any child or young person (male or female) under the age of 18 years;  
o can affect any vulnerable adult over the age of 18 years;   
o can still be exploitation even if the activity appears consensual;   
o can involve force and/or enticement-based methods of compliance and is often accompanied by 

violence or threats of violence;   
o can be perpetrated by individuals or groups, males or females, and young people or adults; and is 

typified by some form of power imbalance in favour of those perpetrating the exploitation. Whilst 
age may be the most obvious, this power imbalance can also be due to a range of other factors 
including gender, cognitive ability, physical strength, status, and access to economic or other 
resources. 

Further advice for practitioners can be found here: Criminal Exploitation of children and vulnerable 
adults and the CSE Police and Prevention website. 
 

• Honour Based Violence (HBV), including Female Genital Mutilation (FGM) and Forced Marriage 
o So-called; honour-based’ violence (HBV) encompasses crimes which have been committed to 

protect or defend the honour of the family and/or the community, including FGM and forced 
marriage.  All forms of so called HBV are abuse (regardless of the motivation) and should be handled 
and escalated as such.     

o FGM comprises all procedures involving partial or total removal of the external female genitalia or 
other injury to the female genital organs.  It is illegal in the UK and a form of child abuse with long-
lasting harmful consequences.  Section 5B of the Female Genital Mutilation Act 2003 places a 
statutory duty upon teachers to report to the police where they discover that FGM appears to be 
have been carried out on a girl under 18.  Those failing to report such cases will face disciplinary 
sanctions.  Teachers must personally report to the police cases where they discover that act of FGM 
appears to have been carried out; although they should still involve the Designated Safeguarding 
Leads and, where appropriate, Children’s Social Care. 

o In suspected cases of FGM, where a teacher suspects a girl may be at risk, and in cases relating to 
girls aged 18 or over teachers should discuss their concerns with a DSL1.  The DSL1 will follow the 
College’s normal safeguarding procedures and involve children’s social care as appropriate.  
Reference can be made to a FAQ Factsheet prepared by the Home Office (link).   

https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file/835733/Keeping_children_safe_in_education_2019.pdf
https://www.ceop.police.uk/safety-centre/
https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file/591903/CSE_Guidance_Core_Document_13.02.2017.pdf
https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file/591903/CSE_Guidance_Core_Document_13.02.2017.pdf
https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file/863323/HOCountyLinesGuidance_-_Sept2018.pdf
https://www.csepoliceandprevention.org.uk/
https://www.gov.uk/government/collections/female-genital-mutilation
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o Forced Marriage:  Forcing a person into a marriage is a crime in England.  A forced marriage is one 
entered into without the full and free consent of one or both parties and where violence, threats 
or any form of coercion is used to cause a person to enter into a marriage.   

o Any concerns or suspicions of so-called HBV, including FGM and Forced Marriage, should be discussed 
directly with a DSL1, or the Principal in their absence. 
 

• Preventing Radicalisation  
o The Counter-Terrorism and Security Act places a duty on specified authorities, including 

education providers, in the exercise of their functions, to have due regard to the need to prevent 
people from being drawn into terrorism (“the Prevent duty”).  Colleges which are required to 
have regard to KCSiE2 are listed in the Act as partners of the panel.  The College has a designated 
Strategic Lead for the Prevent Duty, this is the Vice Principal and a Single Point of Contact which is 
a designated Assistant Principal (Students). 

o Prevent awareness training is provided to equip staff to identify students at risk of being drawn 
into terrorism and to challenge extremist ideas.  Staff are informed to be alert to the possible 
signs of radicalisation and are informed to pass any such concerns to the College DSL’s1.  The 
Prevent Duty is explicit within induction training for new staff. 

o Staff should understand their role with regard to ‘the Prevent Duty’.  Where there is concern for a 
student(s) the College will refer to the ‘Channel Referral Process’ shown in Appendix 1 of this 
policy.  As per KCSiE2 any concerns in relation to possible radicalisation may be discussed with 
parents unless there is a specific reason to believe that to do so would put the student at risk. 

o Copies of ‘the Prevent Duty’ and ‘Prevent Duty Guidance for Further Education institutions in 
England’ is available on Sharepoint.   

o The College’s IT policy is reviewed and updated to conform with the College’s approach to 
preventing radicalisation.   

o Further information on the Colleges approach to preventing radicalisation can be viewed in the 
Prevent Position Statement and the Prevent Risk Assessment and action plan. 

o Any concerns or suspicions of possible radicalisation should be discussed directly with a DSL1, or the Vice 
Principal / Principal in their absence. 
 

• Mental Health 
o Staff should be aware of the mental health issues that may impact on young people including, but 

not exclusive to, anxiety, depression, self-harm and threatened suicide.  Where a mental health 
issue is suspected, or disclosed it should be reported to the Designated Safeguarding Leads. 

o The College recognises the growing need for addressing student’s mental health in today’s culture 
and seeks to be proactive in supporting students to maintain academic progress.  Students who 
disclose mental health concerns will be offered counselling, health & wellbeing referral where 
appropriate will be advised to speak to the GP. 

o The College’s SEND policy refers to the support offered for students with Social, Emotional and 
Mental Health Difficulties. 
 

• Other 
o All staff should have an awareness of safeguarding issues in addition to those above; examples (but 

not exhaustive) are available in KCSiE2 and are listed on the staff safeguarding lanyard cards and 
office posters.  Staff should be aware that behaviours linked to the likes of drug taking, alcohol 
abuse, truanting and sexting put young people in danger. 

o All staff should be aware that safeguarding issues can manifest themselves via peer on peer abuse.  
This is most likely to include, but not limited to, bullying (including cyber bullying), gender based 
violence/sexual assaults and sexting.  Staff should be clear to discuss any such concerns with the 
College’s Designated Safeguarding Leads immediately. 

o Expert and professional organisations are best placed to provide up-to-date guidance and practical 
support on specific safeguarding issues and links to relevant organisation can be found in the 
safeguarding area of Sharepoint.  Advice and guidance can, and should, be sought from the 
College’s Designated Safeguarding Leads.  

o Further information and guidance, for all staff, on online safety (including sexting), bullying and 
peer on peer abuse is available under the ‘Safety, Security and safeguarding of Students’ section 6 
of this policy. 
 

https://www.gov.uk/government/publications/prevent-duty-guidance/revised-prevent-duty-guidance-for-england-and-wales
https://www.gov.uk/government/publications/prevent-duty-guidance/prevent-duty-guidance-for-further-education-institutions-in-england-and-wales
https://www.gov.uk/government/publications/prevent-duty-guidance/prevent-duty-guidance-for-further-education-institutions-in-england-and-wales
https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file/836144/Keeping_children_safe_in_education_part_1_2019.pdf
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c. Identifying Abuse, Neglect and Safeguarding concerns: 
 

Staff should be aware that abuse, neglect and safeguarding issues are rarely standalone events that can be 
covered by one definition or label.  In most cases, multiple issues will overlap with one another.   Below is 
not a definitive list but some of the signs that may become apparent to staff and should be read alongside 
KCSiE2 Part 1 and Annex A.   
 
 

Some Signs of Abuse: 
 Unexplained bites, burns injuries or bruises 
• Admission of punishments to self or siblings 

which is excessive 
• Shrinking from physical contact 
• Fear of returning home or of parents being 

contacted 
• Fear of medical help 
• Aggression or bullying 
• Unexplained patterns of absences which may 

serve to hide injuries 
• Poor / sporadic attendance 
 

Some signs of Abuse: 
 Continual self-deprecation 
• Fear of new situations/persons 
• Inappropriate emotional responses  
• Self-harm  
• Compulsive stealing or scrounging 
• Drug or solvent abuse   
• Air of detachment and ‘don’t care’ attitude 
• Social isolation – few friends, does not join-in 
• Eating disorders 
• Attention-seeking behaviour 

 

Any noticeable change in behaviour, appearance, attendance, etc. is a possible cause for concern.    
 

The NSPCC website is a good source of advice: nspcc.org.uk   - on line help and advice 
 

 

 
d. Action taken where staff have concerns for a young person: 

 

If a young person is in immediate danger or is at risk of harm, a referral should be made to children’s 
social care and/or the police immediately.  In such circumstances, anyone can make a referral; however, 
it would be common practise to refer immediately to the College’s DSL’s1 (or the Principal in their 
absence).  In cases where a referral is made directly the member of staff should inform a DSL1 as soon as 
possible; refer to flowchart on Page 13.  Staff should know how to manage the requirement to maintain 
an appropriate level of confidentiality.  This means only involving those who need to be involved, such as 
the DSL1 and children’s social care.  Staff should never promise a young person that they will not tell anyone 
about a report of abuse, as this may ultimately not be in the best interests of the child. 
 

If any members of staff, either teaching or non-teaching, has a child protection concern about a young 
person at the college s/he will IMMEDIATELY inform the DSL1 (or the principal in their absence), and 
accurately record the event or events giving rise to the concern  
 

Staff can at any time seek advice and guidance on safeguarding by meeting with the Designated 
Safeguarding Leads, or alternatively a member of the Senior Tutor team who are trained to DSL1 level. 
 

Do: Do Not: 
• Be observant 
• Be aware of your position of trust / duty of care 
• Stop, listen and keep calm 
• Use open questions 
• Report promptly to the DSL1 
• Record accurately 
• Keep the student informed 
• Act promptly for concerns at any ‘level’ 
• Remember that the learner’s welfare is the 

paramount consideration 
• Utilise available help, support and expertise; ask 

if you’re not sure! 

• Delay 
• Make assumptions or judgements 
• Panic 
• Make a promise 
• Ask leading questions 
• Criticise 
• Carry out an investigation 
• Try to prove or disprove anything 
• Keep sensitive information to yourself  
• Keep concerns to yourself 
 

 
 

https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file/836144/Keeping_children_safe_in_education_part_1_2019.pdf
https://www.nspcc.org.uk/
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e. Early help 
 

Early help means providing support as soon as a problem emerges at any point in a young person’s life.  All 
staff should be alert to identifying where a young person may benefit from early intervention.  Staff should 
discuss possible early help requirements with a student’s Senior Tutor and/or a DSL1.  Where other agencies 
and/or professionals are involved in an early help assessment or providing support, staff may be required 
to provide support. 
 
 

In cases of early help intervention, a DSL1 will consider the most appropriate support package based on the 
individual circumstances of the individual.  This may include seeking advice or support from external 
organisations which may include Young People Service (YPS), Children and Family Wellbeing Service (Link) 
and Lancashire children’s social care advice line.  Parental agreement for an early help referral will usually 
be gained by a conversation with a parent and a DSL1; in cases of a parent refusal it will be reviewed by the 
DSLs1 and the Principal and advice will be requested from early help providers. 
 
 

Where a young person is identified as benefiting from early help a range of support can be offered from 
within college which may include; Counselling, Mentor, ALS, Curriculum Plus, enhanced monitoring from 
Achievement Tutor / Senior Tutor, Chaplaincy, Student Services, Careers. 
 
 

KCSiE2 identifies that staff should be particularly alert to the potential need for early help for a child who: 
• is disabled and has specific additional needs  
• has special educational needs (whether or not they have a statutory Education, Health and Care Plan)  
• is a young carer  
• is showing signs of being drawn in to anti-social or criminal behaviour, including gang involvement and    
   association with organised crime groups  
• is frequently missing/goes missing from care or from home  
• is at risk of modern slavery, trafficking or exploitation  
• is at risk of being radicalised or exploited  
• is in a family circumstance presenting challenges for the child, such as drug and alcohol misuse, adult  
   mental health issues and domestic abuse 
• is misusing drugs or alcohol themselves 
• has returned home to their family from care  
• is a privately fostered child 

  
 

f. Confidentiality: 
 

All staff have a professional responsibility to share relevant information about the protection of young 
people with other professionals.  If a young person confides in a member of staff and asks that the 
information be kept secret, it is important to tell the young person, with care and sensitivity, that 
confidentiality cannot be guaranteed but will equally only be passed on where necessary and to appropriate 
personnel who are able to provide the required advice and support.  

 
 

g. Records: 
  

Good practice for keeping child protection disclosure records includes noting the date, event and what the 
young person said without being asked any leading questions.  If in doubt about recording requirements, 
staff should discuss with a DSL1. 
 

The college has a secure area of CEDAR which can only be viewed by authorised personnel which must be 
used for the recording of safeguarding and child protection concerns and referrals.  Staff should refer to 
the College guidance for CEDAR safeguarding reporting (available on Sharepoint).  In the cases of a 
safeguarding referral to the DSL1s the member of staff should initially discuss the concern/disclosure with 
a DSL1 in person; the ‘safeguarding referral’ on CEDAR should be used as the written record rather than 
a referral in its own right. 

 
 

https://www.lancashire.gov.uk/children-education-families/early-years-childcare-and-family-support/family-support/children-and-family-wellbeing-service/
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h. Acceptable Restraint and the use of ‘reasonable force’ 
 

There are circumstances when it is appropriate for staff to use reasonable force to safeguard young people.  
The term ‘reasonable force’ covers the broad range of actions used by staff that involve a degree of physical 
contact to control or restrain children.  ‘Reasonable’ in these circumstances means ‘using no more force 
than is needed.’ 
 

KCSiE2 states that the department believes that the adoption of a ‘no contact’ policy at a college can leave 
staff unable to fully support and protect their pupils and students.  Further guidance is outlined in the DFE 
publication and recommended by the LEA: 

 

Use of Reasonable Force: advice for school [or, for the purposes of this policy, College] leaders, staff 
and Governing Bodies which can be accessed via: 
https://www.gov.uk/government/uploads/system/uploads/attachment_data/file/444051/Use_of_reasonable_force
_advice_Reviewed_July_2015.pdf 

 
This is non-statutory advice from the Department for Education. It is intended to provide clarification on 
the use of force to help staff feel more confident about using this power when they feel it is necessary and 
to make clear the responsibilities of school leaders and governing bodies in respect of this power.  

 
i. What staff should do if they have concerns about another staff member 
 

As outlined in KCSiE2 if staff members have concerns about another staff member, then this should be 
referred to the Principal.  Where there are concerns about the principal, this should be referred to the chair 
of governors.    Staff may consider discussing any concerns with the College’s Designated Safeguarding Lead 
and make any referral via them.  Staff can access further information from KCSiE2 – Part Four. 

 
j. What staff should do if they have concerns about safeguarding practices within college 

 

All staff and volunteers should feel able to raise concerns about poor or unsafe practice and potential 
failures in the college safeguarding regime and know that such concerns will be taken seriously by the senior 
leadership team.  The College aims to promote a safe, comfortable and transparent environment where 
such concerns can be discussed appropriately.  Staff can access the College’s Whistleblowing Policy from 
HR or Sharepoint.  
 

               Where a staff member feels unable to raise an issue other whistleblowing channels2 may be open to them.         
               Guidance for this is outlined in KCSiE2.

 

k. Relationships between staff and students 

The College aims to provide a working and learning environment which enables staff and students each 
to realise their full potential and contribute to a vibrant and mutually supportive community. The 
College is keen to ensure that students’ experience at the College is maximised, and acknowledges that 
as a part of achieving that goal, staff (both teaching and support staff) will form mutually rewarding and 
professional relationships with students.  

       However, to protect staff and students, the boundaries of personal and professional life must be fully 
recognised and respected.  

                 Under the Sexual Offences Act 2003 it is a criminal offence for a person aged 18 or over (‘A’) to engage 
in prescribed sexual activity (including touching) with someone under the age of 18 (‘B’) where A is in a 
position of trust in relation to B. For these purposes, a position of trust includes where A looks after 
(including having responsibility for) persons under 18 who are receiving education at an educational 
institution and B is receiving education at that institution. The College also strictly prohibits any such 
activity.   

 
2 The Public Interest Disclosure Act and the College’s confidential reporting policy provide appropriate protection for whistleblowing 

https://www.gov.uk/government/uploads/system/uploads/attachment_data/file/444051/Use_of_reasonable_force_advice_Reviewed_July_2015.pdf
https://www.gov.uk/government/uploads/system/uploads/attachment_data/file/444051/Use_of_reasonable_force_advice_Reviewed_July_2015.pdf
https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file/835733/Keeping_children_safe_in_education_2019.pdf
https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file/835733/Keeping_children_safe_in_education_2019.pdf
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          In addition, any relationship which could impair professional judgement, compromise integrity or affect 
the proper teaching or reputation of the College must be avoided. 

For the purposes of this policy, an 'Intimate Relationship' includes: 
a. any sexual or romantic relationship whether a heterosexual or same sex relationship’; and/or 
b. any relationship which could impair professional judgement, compromise integrity or affect the 

proper teaching or reputation of the College. 
 
The College strictly prohibits intimate relationships between members of staff and students of the 
College. 

In order to protect the welfare of members of staff and former students, to preserve the reputation of 
the College and to avoid incidents and allegations of impropriety, bias, abuse of authority, 
discrimination and harassment, conflict of interest, favouritism and potential disruption to the teaching 
and learning environment, the College strongly discourages any sexual or romantic relationship 
(whether a heterosexual or same sex relationship) between members of staff and former students of 
the College (including, in particular, any individual whose student relationship with the College ceased 
in the previous 12 months and/or who is under the age of 18). 

Staff should be aware that a breach of this policy could lead to action under the College’s Disciplinary 
Policy and Procedure, including sanctions up to and including dismissal.  

l. Allegations of abuse made against teachers and other staff:   
 
Where there are concerns about abuse by a member of staff, the Principal must be informed 
immediately.  

 
The procedures for dealing with allegations need to be applied with common sense and judgement, and 
will follow guidance as set out in KCSiE2 (Part four). 

 

Any allegation of abuse made against a teacher or other member of staff or volunteer will be dealt with 
very quickly, in a fair and consistent way that provides effective protection for the child and at the same 
time supports the person who is the subject of the allegation. 
 

Documentation and access details to LADO6 are given on the following guidance (Link). 
 
The LADO6 will give appropriate advice on how to manage the allegation.  
 
The Principal should inform the accused person about the allegation as soon as possible after 
consulting the LADO6. However, where a strategy discussion is needed, or police or children’s social 
care may need to be involved, the Principal should not do that until those agencies have been 
consulted, and have agreed what information can be disclosed to the person. If the person is a member 
of a union or professional body s/he should be advised to contact that body at the outset. 
Suspension should be considered in any case where there is cause to suspect a young person is at risk 
of significant harm, or the allegation warrants investigation by the police, or is so serious that it might 
be grounds for dismissal. However, a person must not be suspended automatically, or without careful 
thought. 
 

In cases where it is decided on the conclusion of the investigation that a person who has been 
suspended can return to work, the college should consider how best to facilitate that.  
   
To minimise the risk of unfounded allegations being made, staff should be aware of our Social 
Networking Policy and Acceptable Use Policy.   The College’s Induction training for new staff advises 
against the use of social networking sites with students and giving students access to personal mobile 
phone numbers or email addresses.   

 
 
 

https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file/835733/Keeping_children_safe_in_education_2019.pdf
https://panlancashirescb.proceduresonline.com/chapters/p_allegations.html
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Caveat: Any allegation should be treated in the context of the circumstance and with careful 
communication with the LADO6 and the police or children’s social care if necessary. There may be 
exceptions to the passing on of information to parents depending on the nature of the young person’s 
home circumstances. 

 

Mindfulness should also be given to the fact that although it is our overriding duty to protect young 
people, unfounded allegations can be devastating to the staff concerned. 

 
m.   Transporting students: 

The college has risk assessments in place to cover approved methods of transport for students attending 
college, approved visits and trips or organised events. These risk assessments cover travel via minibus, 
taxi, train, aeroplane, coach, boat, ferry and use of own car.  Any other circumstances should be 
discussed through consultation with a DSL1, SLT7 or Estates Manager for further advice and guidance. 
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6. Safety, Security and Safeguarding of Students: 

 
a. Introduction 

Cardinal Newman College aims to ensure that it creates and maintains a safe and secure environment 
for all students, staff and visitors. 

 
In seeking to implement this aim the college recognises that the security of its community relies upon: 
• A secure site 
• The creation and maintenance of a culture where mutual respect is an expectation and 

inappropriate behaviour is not tolerated 
• The creation and maintenance of an anti-bullying culture  
• Addressing safeguarding and security issues with students by the inclusion of such issues in the 

education programmes of all students  
• Staff challenging inappropriate behaviour and acting to resolve the situation where this is 

deemed necessary 
• The Principal and Deputy Principal being notified of all incidents that involve threats or violence. 

A note will be placed on the student record and appropriate action will be taken  
• A clear focus on the development of the student as a whole person which includes, in addition 

to their academic development, moral, spiritual and social development. Students are 
encouraged to cultivate virtues that promote human flourishing. This is a key focus not only for 
Chaplaincy and general RE but tutorial and pastoral support and all curriculum departments 

• Students being provided with a programme of study that includes tutorial provision with specific 
reference to personal safety and security issues affecting young people 

• The continued used of College counsellors being available for students 
• Where appropriate and available outside agencies being used, and involved in delivering 

specialist advice and information to students 
• Newman Day provides our students with an abundance of information with which to make 

informed choices about their own personal health, wellbeing and safety. The College is 
committed to ensuring the continued success of this day in the College calendar  

• Overall responsibility for the security of students rests with the Principal and the Senior 
Leadership Team 

 
b. Security on Site 

 
The College maintains a secure physical environment in which students can achieve their full 
potential. This includes ensuring that all external fences and gates are kept in a good state of repair, 
are sufficiently robust and that the gates are locked when the College is closed. 
 
All students are issued, at induction, with identity cards and lanyards which operate all external 
doors. The lanyards should be visible at all times and cards should be shown on request. Lost cards 
can be replaced at a minimal charge to the student.  
 
All visitors must sign into College and are issued with Visitors Badges that must be worn in a visible 
manner at all times whilst on site. 
 
The College has an extensive CCTV system which operates throughout the site. Cameras are placed 
in strategic areas in and around the buildings so that any security or behavioural incidents can be 
followed up quickly.   
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c. Online Safety (including sexting – also known as youth produced sexual imagery) 

 
The use of technology has become a significant component of many safeguarding issues.  Child sexual 
exploitation; radicalisation; sexual predation: technology often provides the platform that facilities 
harm.  Therefore, the College recognises that it is essential we safeguard learners from potentially 
harmful and inappropriate online material.  Further information in relation to the Colleges use of filters 
and monitoring can be viewed in our IT Security policy.   
 
KCSiE2 highlights three areas of risk: 
 

i. Online content (being exposed to harmful content) 
ii. Contact (being subjected to harmful interaction with others online) 

iii. Conduct (personal online behaviour that increase the likelihood of, or causes, harm 
 
Students are taught about safeguarding, including online and sexting, through teaching and learning 
opportunities as part of the College’s tutorial programme.  This includes informing students of who and 
how they can disclose any matter of concern, including online safety and sexting.  Posters and alerts are 
used to regularly remind and encourage students to disclosure any such matters. 
 

Online safety is integrated into staff updates and safeguarding training. 
 

Sexting:  Whilst there is no clear definition of ‘sexting’, professionals commonly refer to it as ‘sending or 
posting sexually suggestive images, including nude or semi-nude photographs, via mobiles or over the 
Internet’.  Creating and sharing sexual photos and videos of under-18s is illegal.   
 
 

When an incident involving youth produced sexual imagery is discovered or disclosed: 
 
• It should be referred to a DSL1 as soon as possible (initially verbally with a subsequent CEDAR record) 
• A DSL1 should hold an initial review meeting with appropriate college staff 
• There should be subsequent interviews with the young people involved (if appropriate)   
• Parents should be informed at an early stage and involved in the process unless there is good reason    
   to believe that involving parents would put the young person at risk of harm  
• At any point in the process if there is a concern a young person has been harmed or is at risk of harm    
   a referral should be made to children’s social care and/or the police immediately. 
 
When dealing with incidents of sexting the DSLs1 will make use of the UK Council for Child Internet Safety 
UKCCIS (Link).  This document will be used by a DSL1 when considering whether the incident requires 
referral to the Police and/or children’s social care; to summarise this guidance for the purpose of this 
policy: 
 
• ‘If a young person has shared imagery consensually, such as when in a romantic relationship, or as 

a joke, and there is no intended malice, it is usually appropriate for the school to manage the incident 
directly. In contrast any incidents with aggravating factors, for example, a young person sharing 
someone else’s imagery without consent and with malicious intent, should generally be referred to 
police and/or children’s social care. 
If you have any doubts about whether to involve other agencies, you should make a referral to the 
police.’ 

 
Additional guidance for sexting is available from the NSPCC (Link) and Lancashire Police (Link).  The DfE 
also provides advice on searching, screening and confiscation (Link).   

 
d. Where a student is subject to criminal investigation  

The College understands the power of education in improving the life chances of all young people 
including those who may have been involved in criminal activity. 

 

https://www.gov.uk/government/groups/uk-council-for-child-internet-safety-ukccis
https://www.nspcc.org.uk/preventing-abuse/keeping-children-safe/sexting/
https://www.lancashire.police.uk/help-advice/online-safety/sexting-and-revenge-porn.aspx
https://www.gov.uk/government/uploads/system/uploads/attachment_data/file/554415/searching_screening_confiscation_advice_Sept_2016.pdf
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Where a student is subject to a criminal investigation, college may suspend the student until the 
criminal investigation and legal proceedings have concluded.  However, this does not automatically 
preclude college from progressing its own disciplinary action. 
Parent/carers will be kept informed of any action taken and included in meetings/risk assessments, 
where appropriate. 

 

The student and parents/carers should be reminded that whilst criminal investigations are underway 
they are obliged to keep the College informed of any progress and/or change in status regarding 
his/her case. 

 

Where the nature of the alleged offence suggests that there may be risk to the safety of others, or 
where the student accused of the offence may be at risk of harm the College will undertake a risk 
assessment and take appropriate action.      

 
e. Illegal Substances/Substance Abuse (including new psychoactive substances previously known as legal 

highs) 
 

When responding to incidents of substance use, care should be taken to avoid overreacting to drug use 
and under reacting to drug misuse. National strategy aims to reduce drug related damage to young 
people’s potential – care should be taken to ensure that sanctions do not adversely affect potential to a 
greater degree than the substance misuse.  

 
The primary concern of the College is to minimise harm, to all parties, from substance misuse and to 
promote healthy lifestyle choices.  The College will consider each drug/substance related incident 
individually and will recognise that a variety of responses will be necessary to deal with each incident  

 
The College is committed to: 
• Facilitating the prevention of alcohol and drug misuse by education and training 
• Actively discouraging the non-medical use of drugs both on and off College premises 
• Recognising and accepting the College’s legal responsibility under the Misuse of Drugs Act (1993) in 

not knowingly permitting any user of College premises or grounds to produce, supply, possess or be 
under the influence of any banned or illegal substance 

• Taking appropriate action in any instance where there are learners or staff possessing, using, dealing 
or producing any banned illegal substance 

• Taking appropriate action in incidents where drug misuse is suspected  
   

Procedures for Implementing the Illegal Substances/Substance Misuse Policy 
• The College does not permit students to bring alcohol or illegal substances (including psychoactive 

substances) on site at any time and does not allow the consumption of such substances whilst the 
college is in session    

• If it is considered that the condition of the learner is likely to put them or others at risk, they must 
not be allowed to take part in any College activities. In extreme cases, it may be necessary to call an 
ambulance 

• Any action taken will be in accordance with the College’s Student Conduct Policy.   
 
 
f. Anti-Bullying 

As outlined in the College’s Values Statement; ‘The College values each individual as a unique person 
irrespective of gender, race, belief or ability and regards each person, made in the image and likeness of 
God, as worthy of the utmost respect’ 

 

What is bullying: 
Bullying is the wilful and conscious desire to undermine, hurt, frighten, threaten or intimidate another 
person. It can be any words or actions that are aimed at causing someone to feel frightened or miserable 
in College. Bullying can be physical, verbal or take the form of psychological pressure. Bullying can also 
take the form of abusive or threatening text messages, emails or web based text or images.  

 



24/34  

Three main types of bullying are: 
• Physical: such as hitting, kicking or taking belongings 
• Verbal: such as name-calling, insulting or making offensive remarks 
• Indirect: such as spreading rumours, exclusion from social groups, sending malicious emails or texts 

 

       As a College, we are committed to not only dealing with bullying, but to do all that we can to stop it    
       happening in the first place. The College has a duty to provide a safe and caring environment for all its  
       students and staff and all members of the College community have a responsibility to establish this.  
 

Where bullying is identified, positive steps must be taken to deal with any incidents and the College will 
take very seriously any reported incidents and act immediately per the procedures outlined in this policy 
document and the Student Conduct Policy. 

  

Awareness of Possible Signs of Bullying 
Parents, Teachers, Tutors, the Chaplaincy Team, and College Counsellors are in ideal positions to observe 
changes in student behaviour which may indicate that they are being bullied: 

 

Teachers, Tutors, the Chaplaincy team and all other College staff should be aware of the student who: 
• Becomes withdrawn or moody 
• Becomes uncharacteristically withdrawn or argumentative 
• Displays uncharacteristic aggressive or depressive behaviour 
• Exhibits a sudden lowering of their self-esteem 
• Shows a sudden decline in academic achievement 
• Becomes agitated about missing possessions 
• Develops unexplained injuries 
• Is reluctant to eat 
• Tells of sleep disturbances or nightmares 
• Makes them aware of lack of money for food or transport 

 
Taken individually these signs might not be because of bullying, but a combination of some of them could 
be a good reason to suspect it.  In these incidents staff members, should report their concerns to the 
Designated Safeguarding Leads. 
 
Students who are being bullied should: 
• Talk to an adult that they trust 
• Be made aware that it is the bully who is in the wrong – not them 
• Be made aware that they will be taken seriously 
• Be made aware that they will be safe whilst the incident is being investigated 

 
Bullying is referenced in a safeguarding tutorial delivered to students as part of the tutorial programme.  
There are also regular alerts in the student bulletin and via social media informing student of who can 
they talk to if they, or others, are being bullied.    

 
Staff who become aware of a bullying situation must: 
• Listen to the student  
• Take it seriously 
• Make it clear to the student that they have done the right thing by confiding in a member of staff 
• Make it clear to the student that the information must be passed on and cannot be confidential 
• Pass the information on to a senior member of staff: this should be the Assistant Principal (Students), 

or any member or SLT7 if they are unavailable 
• Provide a written record using CEDAR 

 
Bullying by text messages, web sites, social media and email: 
In this age of increasing communication by text, email and social media the College is aware that this may 
become an increasing problem. As such: 

 

• Students should be aware of their responsibilities when logging on to a College computer 
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• Students should be careful to whom they give their phone number 
• Students should save any offensive messages 
• Students should show offensive messages to a chosen member of staff 
• Offensive texts, web threads, comments or emails will be taken as seriously as any other type of 

bullying  
 

PROCEDURES FOR DEALING WITH BULLYING 
• Staff who suspect that a student is being bullied, who witness an incident of bullying, or in whom a 

student confides, should report the matter to the Assistant Principals (Students) or SLT7  
• Parents who suspect that their son/daughter is being bullied should do the same by a phone call or 

a letter, and if possible by making an appointment to discuss the problem in College 
• Students are encouraged to take appropriate action i.e. make a disclosure to a member of staff, if 

they, or another student, are victims of bullying. This member of staff could be anyone, but the 
expectation is that it will be a member of staff the student feels comfortable with, such as the 
Achievement Tutor, a subject teacher, a Senior Tutor, a member of the ALS team, a member of the 
Chaplaincy Team or a member of Student Services  

• When an incident is disclosed to a member of staff, the following procedures will come into place 
• The disclosure will be immediately reported to the Assistant Principals (Students) or SLT7 who will 

take the following action: 
o Meetings will be held with all appropriate people 
o Where appropriate, parents of both the victim and the person accused will be informed and 

involved in any progress 
o The College takes bullying very seriously and disciplinary action will be taken against anybody 

found to be the perpetrator of bullying which may include exclusion 

g. Allegations of abuse made against other children 

The College appreciates that children are capable of abusing their peers; this may take the form of 
physical, emotional, sexual or verbal abuse.  Without stereotyping it is important to be aware of the 
different gender issues that can be prevalent when dealing with peer on peer abuse.  This could, for 
example, include girls being sexually touched/assaulted or boys being subject to initiation/hazing type 
violence.  In any case, the College will ensure abuse will not be tolerated or passed off as ‘banter’ or 
‘part of growing up’.  Guidance for Sexual Violence and Sexual Harassment Between Children in College 
can be found at 
https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file/7
19902/Sexual_violence_and_sexual_harassment_between_children_in_schools_and_colleges.pdf 

This guidance includes, what sexual violence and sexual harassment look like, important context to be 
aware of, related legal responsibilities for colleges. 

To minimise the risk of peer on peer abuse the College: 

• Provides sessions, within tutorials, that develop students understanding of acceptable behaviour and 
keeping themselves safe 

• Has systems in place for any student to raise concerns with staff, knowing that they will be listened 
to.  This is communicated via tutorial sessions and regular reminders are posted in the student 
bulletin and social media 

• Will perform a risk assessment where a student is identified as being a potential risk to other students 

The College recognises its duty of care to all students and will handle any allegation of peer on peer abuse 
with sensitivity and always consider the wellbeing and needs of the student(s) involved. 

Staff members should refer any concern, or disclosure, of peer on peer abuse should be referred to the 
Assistant Principals (Students), or a member of SLT7.  The following procedure will then be followed: 
 

• Immediate steps will be taken to reassure and support the victim of peer on peer abuse   
• The victim and the person accused and any witnesses will be interviewed 

https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file/719902/Sexual_violence_and_sexual_harassment_between_children_in_schools_and_colleges.pdf
https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file/719902/Sexual_violence_and_sexual_harassment_between_children_in_schools_and_colleges.pdf
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• Parents of both the victim and the person accused will be informed and involved in the progress of 
the investigation 

• Appropriate support will be considered and offered to a victim(s) of peer on peer abuse; this may 
include (but not be limited to) counselling, ALS and a mentor 

• Where deemed necessary a risk assessment will be conducted 
• If appropriate the College may act under our Disciplinary Procedures set out in the Student Conduct 

Policy. If this is the case, parents will be informed and asked to make an appointment to come into 
College with their son/daughter to have an interview with SLT7 

• It is recognised and understood by the College that those accused may also have issues themselves 
that need to be addressed in a supportive and constructive way; including consideration of external 
support which may involve early help. However, under no circumstances will the College tolerate 
behaviour that is damaging to others.  Reference can be made to KCSiE2 page 73-75) 
 

7. Safeguarding - Parents 

It is essential that parents are made aware of the college’s responsibilities regarding child protection 
including that where a student is suspected to be suffering abuse or neglect a referral to external 
agencies may be made. 

This will be done by including the following statement in the prospectus and making the Child 
Protection, Safeguarding and Prevent Policy available online. 

 

Safeguarding 

At Cardinal Newman College, every student really does matter, and parents and carers should be aware 
that the College will take any reasonable action to ensure the safety and wellbeing of its students. If you 
are worried about a student, you can contact the Pastoral Team (Achievement Tutors, Senior Tutors and 
Assistant Principal - Students) at the College. 

We recognize the damage that can be caused by bullying, in all its forms and have a zero-tolerance 
policy towards any behaviour that causes anxiety or distress to others. We regard each person as 
worthy of the utmost respect. 

For further details of the College’s Safeguarding policy, please view the College’s full policy below. 

Child Protection and the Curriculum – The following statement is provided in the College Prospectus: 

The College curriculum can play a part Safeguarding. The College offers this in RE and the Tutorial 
programme, where related issues may be highlighted in a sensitive and reflective way. Awareness is 
raised about the risks of different kinds of abuse and young people are taught skills they need to help 
them keep safe and to feel that they can speak to members of staff should they have concerns of this 
nature. 

Cardinal Newman College is committed to safeguarding and promoting the welfare of young people 
within the ethos and context of its mission. We fully recognise the contribution the College can make to 
protect and support students. We recognise that high self-esteem, confidence, peer support and clear 
lines of communication with trusted adults helps all students, and especially those at risk of suffering 
abuse. 
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8.  Monitoring the Implementation and Effectiveness of the Policy 

 
All staff at the College are responsible for implementing the Policy. This will be communicated via 
induction, briefings, updates, staff meetings and staff training.    
 
The DSLs1 will be responsible for monitoring the quality of this area through consultations with the 
pastoral team, and student services.  Regular meetings between DSLs1 and Senior Tutors provide an 
opportunity to review individual students, including those with vulnerable characteristics, and monitor 
the effectiveness and implementation of the College’s safeguarding policy and procedure.    
 
The DSL’s1 and the Principal will meet regularly to monitor the effectiveness of the policy and review 
individual cases. 
 
Students’ views on the appropriateness and effectiveness of personal support will be sought through the 
confidential surveys (SPOCs) carried out each year.  Students, via the Student Union, will be consulted 
annually on this policy and receive training on Safeguarding and the Prevent duty to support them in 
their role. 
 
An annual safeguarding report will be presented to the Governing Body. 
 
The College recognises the expertise gained by staff from undertaking safeguarding and managing 
concerns on a daily basis.  Considering this, the College provides an opportunity for staff to contribute 
and shape safeguarding arrangements; this includes consulting a small number of staff, from across 
college, to review and comment on the Safeguarding, Child Protection and Prevent Policy. 
 
Suggestions for amendments to the content of the Policy will be discussed by SLT7 on an annual basis, 
prior to be taken to the Governing Body for approval.   

 
 
 
 
 

The policy will be reviewed annually 
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9. Safeguarding - Contacts & Resources 
Service / Agency Contact names Telephone Email / Website 

Lancashire Social 
Services 

Children’s Social 
Care referrals 0300 123 6720 

www.lancashiresafeguarding.org.uk/ 
cypreferrals@lancashire.gov.uk 

 
Professionals Line 01254 837905  
Adults Social Care 0300 123 6721  

Emergency Duty Team 0300 123 6722  
LCC Advice Line 01772 531196  

MASH – Multi-Agency 
Safeguarding Hub 

01254 220775 
01772 777153  

Police www.lancashire.police.uk 101 or 999 
Crimestoppers 0800 789 321 

CEOP - www.ceop.police.uk/safety-centre/ 
Lancs Partnership Board:  Lancashire Children’s, Young People and Families 

Partnership Board – Safeguarding Children’s Partnership Board 
Partnership Board website 

mailto:csap@lancashire.gov.uk 

Children & Family Wellbeing Service (Lancashire)  Children & Family Wellbeing Service 
 

Virtual School – 
Lancashire LAC 01772 531853 07900 701030   

 
virtualschool@lancashire.gov.uk  
https://www.lancashire.gov.uk/children-education-
families/children-looked-after/the-virtual-school/ 

Police -  Early Action 
Team PS Darren Bassett 01772 209676 mailto:earlyactionteamprest@lancashire.pnn.police.uk 

Diversity team 01772 209782 01772 209797  

Prevent & Channel 
 

Nigel Lund 0161 234 1460 
Mob: 07507 269830 n.lund@manchester.gov.uk 

Channel Coordinator for 
Lancashire 01772 413029  

Counter Terrorism 
Policing NW 01282 472327 https://www.counterterrorism.police.uk/       

Anti-Terrorism Hotline  0800 789321 

CSE Team - DETER Operation DETER 01772 209122 deterteam@lancashire.pnn.police.uk        
 Preston based team – other county teams available  

LADO Tim Booth / Jim Wright 01772 536694 Tim.booth@lancashire.gov.uk 
lado.admin@lancashire.gov.uk 

Forced Marriage Unit Gov.uk web link 0207 008 0151 fmu@fco.gov.uk 
FGM Helpline  0800 028 3550 fgmhelp@nspcc.org.uk 

Modern Slavery Helpline  0800 121 700  
NSPCC  0808 800 5000 www.nspcc.org.uk 
Childline  0800 1111  

Whistleblowing - NSPCC  0800 028 0285  

Lancashire Victim 
Services Nest (Lancashire) 0300 323 0085 LVS 

0300 111 0323 Nest 
info@lancashirevictimservices.org 

info@nestlancashire.org 
https://nestlancashire.org/ 

Young Carers  07702 865258  
0345 688 7113 info@carerslinklancashire.co.uk 

Barnado’s Bay6 Project Homelessness 01772 641002 / 881380 Email direct from website 
Bay6 web link 

Mental Health Contacts, 
Services and Crisis 

Teams 
NHS 

01772 647024 Preston   01772 676173 Chorley & South Ribble 
01772 773400 – NHS Lancs Care West Strand House 

01772 773433 – NHS specialist MH service (Preston CCG) 
www.lscft.nhs.uk/crisis   Visit website for number depending on area 

Visit for more services:  www.greaterprestonccg.nhs.uk/services-available-to-you 

SENDIASS Lancashire SEND A&D www.lancashire.gov.uk/children-education-families/special-educational-needs-and-
disabilities/getting-help/information-advice-and-support/ 

 

 
 
 
 
  

http://www.lancashiresafeguarding.org.uk/
mailto:cypreferrals@lancashire.gov.uk
mailto:cypreferrals@lancashire.gov.uk
http://www.lancashire.police.uk/
https://www.lancashire.gov.uk/practitioners/supporting-children-and-families/lancashire-children-young-people-and-families-partnership-board/
https://www.lancashire.gov.uk/children-education-families/early-years-childcare-and-family-support/family-support/children-and-family-wellbeing-service/
https://www.lancashire.gov.uk/children-education-families/early-years-childcare-and-family-support/family-support/children-and-family-wellbeing-service/
mailto:virtualschool@lancashire.gov.uk
https://eur01.safelinks.protection.outlook.com/?url=https%3A%2F%2Fwww.lancashire.gov.uk%2Fchildren-education-families%2Fchildren-looked-after%2Fthe-virtual-school%2F&data=04%7C01%7CCEccles%40cardinalnewman.ac.uk%7C421dfe197a044589dd9b08d8bbc79fa2%7Cda2da8e3f70842bd9a81124f7179e5bc%7C0%7C0%7C637465813335147884%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C1000&sdata=LMExVJMbKXdtdICVTwlG8IsvHJUgmoUml6UXhQ1WhyI%3D&reserved=0
https://eur01.safelinks.protection.outlook.com/?url=https%3A%2F%2Fwww.lancashire.gov.uk%2Fchildren-education-families%2Fchildren-looked-after%2Fthe-virtual-school%2F&data=04%7C01%7CCEccles%40cardinalnewman.ac.uk%7C421dfe197a044589dd9b08d8bbc79fa2%7Cda2da8e3f70842bd9a81124f7179e5bc%7C0%7C0%7C637465813335147884%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C1000&sdata=LMExVJMbKXdtdICVTwlG8IsvHJUgmoUml6UXhQ1WhyI%3D&reserved=0
mailto:earlyactionteamprest@lancashire.pnn.police.uk
mailto:n.lund@manchester.gov.uk
https://www.counterterrorism.police.uk/
mailto:deterteam@lancashire.pnn.police.uk
mailto:Tim.booth@lancashire.gov.uk
mailto:lado.admin@lancashire.gov.uk
https://www.gov.uk/guidance/forced-marriage
mailto:fmu@fco.gov.uk
mailto:fgmhelp@nspcc.org.uk
http://www.nspcc.org.uk/
mailto:info@lancashirevictimservices.org
mailto:info@lancashirevictimservices.org
mailto:info@nestlancashire.org
https://nestlancashire.org/
https://www.barnardos.org.uk/what-we-do/services/bay6-project
https://www.lscft.nhs.uk/crisis
https://www.greaterprestonccg.nhs.uk/services-available-to-you
https://www.lancashire.gov.uk/children-education-families/special-educational-needs-and-disabilities/getting-help/information-advice-and-support/
https://www.lancashire.gov.uk/children-education-families/special-educational-needs-and-disabilities/getting-help/information-advice-and-support/
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Appendix 1 

 

 

 

 

 

 

Staff are advised to notify the DSL1 with any cause for concern in relation to the Prevent 
Duty.  The DSL1 will liaise with the Principal and the College’s Strategic Lead (Vice Principal) 
throughout the process. 
 
Contact details:  Sgt Nicola Bignell 01995 607820  nicola.bignell@lancashire.pnn.police.uk 
 
   Nigel Lund  North West Regional Prevent Coordinator for FE & HE 
      c/o Manchester City Council, Manchester Town Hall, M60 2LA 
               
  

mailto:nicola.bignell@lancashire.pnn.police.uk
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Appendix 2 - Additional advice and support as provided in KCSiE2 
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Appendix 3 
 
Addendum to Cardinal Newman College’s Safeguarding, Child Protection and Prevent Policy in 
response to COVID-19 

The college’s above named policy remains in place and reflects the usual safeguarding arrangements.  This 
addendum is to reflect the arrangements in place to respond to the COVID-19 pandemic.  The content of this 
addendum will remain under review as circumstances continue to evolve and will be supported by regular 
procedural updates.   

This addendum has been produced with reference to the DfE guidance Coronavirus (COVID-19):  safeguarding 
in schools, colleges and other providers (Published 27 March 2020) (Link here).  This guidance is explicit in 
stating the following fundamental safeguarding principals remain in place: 
 

• “with regard to safeguarding, the best interests of children must always continue to come first 
• if anyone in a school or college has a safeguarding concern about any child they should continue to 

act and act immediately 
• a DSL or deputy should be available 
• it is essential that unsuitable people are not allowed to enter the children’s workforce and/or gain 

access to children 
• children should continue to be protected when they are online” 

Advice from safeguarding partners 
The college will take into account and review policies and procedures in light of any updated advice from 
safeguarding partners, e.g. the local Safeguarding Children Partnership which includes local authorities, the 
police and NHS clinical commissioning groups.  Lancashire County Council provide daily bulletins which are 
being circulated to the college’s DSLs. 

Action to take if you have concerns about a young person 
During college closure:  If there is immediate concerns for the safety of a young person emergency services 
(999) can be contacted directly.  The college’s DSL’s remain active during college closure and can be contacted 
via mobile phone (provided on internal email) or the usual internal college communication methods.  Staff 
should continue to use CEDAR to record concerns and information and refer to the procedural guidance 
notice for ‘Safeguarding during college closure’ emailed to all staff on 19th March 2020. 

Continued safeguarding priorities and practices 
The usual college’s principals and expectations for safeguarding continue to be in place, in particular relation 
to: 

• the importance of all staff taking action if they have any safeguarding concerns 
• the importance of all staff acting immediately  
• the college’s DSL’s remain active in their duties and available for advice, guidance and referrals.   
• DSL’s continue to liaise and support external safeguarding partners, such as local authority virtual 

schools, police, social workers and children and family wellbeing service case workers 
• in situations where you are unable to make contact with a DSL and require urgent action the Principal 

should be contacted 
 
  

https://www.gov.uk/government/publications/covid-19-safeguarding-in-schools-colleges-and-other-providers/coronavirus-covid-19-safeguarding-in-schools-colleges-and-other-providers
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 Arrangements for Vulnerable Young People 
Guidance from the DfE: During the coronavirus (COVID-19) outbreak, vulnerable children and young people 
are defined as those who: 
 

• are assessed as being in need under section 17 of the Children Act 1989, including children who have 
a child in need plan, a child protection plan or who are a looked after child 

• have an education, health and care (EHC) plan whose needs cannot be met safely in the home 
environment 

• have been assessed as otherwise vulnerable by educational providers or local authorities (including 
children’s social care services), and who are therefore in need of continued education provision 

• This might include children on the edge of receiving support from children’s social care services, 
adopted children, or those who are young carers, and others at the provider and local authority 
discretion. 
 

Students who meet these definitions are appropriately flagged on CEDAR and are highlighted on a vulnerable 
student list to receive welfare checks (remotely during college closure).  Welfare checks will be predominately 
completed by a DSL, member of the pastoral staff, additional learning support staff or a member of the 
foundation learning team, however, based on acting on the best interests of the student these may be 
completed by any relevant member of staff. 
 

 In order to maintain acting in the best interests of the individual: 
• The college’s DSL’s will remain in contact with Lancashire’s Virtual School and the social workers of 

our looked-after children.     
• The Additional Learning Support Manager and the Foundation Learning Manager will liaise closely 

with the DSL’s to assess the needs for students with EHC plans.   
• DSL’s will continue to support social workers working with students receiving support from social 

care services. 
 
The college recognises that students who do not meet these definitions may still have situations that require 
additional pastoral support.  In these cases, students have been flagged using CEDAR and are incorporated on 
the vulnerable student list for pastoral staff welfare checks.  This will be a flexible approach based on the 
identified needs of the student. 
 
What staff and volunteers should do if they have concerns about a staff member or volunteer who may 
pose a safeguarding risk to children 
In these circumstances staff should continue to report this concern to the Principal.  Further guidance on this 
can be found in the college’s full safeguarding policy (Link) section 5.l 
 

Peer on peer abuse 
Where staff are aware of allegations of peer on peer abuse this should be reported to the college’s DSL’s, or 
a member of SLT.  The principals and guidance noted in the college’s safeguarding policy section 6.g (Link) will 
remain in consideration. 
 
Mental health 
Where a mental health issue is suspected, or disclosed the following actions should be taken: 

• If there is an immediate threat of harm for a student emergency services (999) should be contacted and 
then direct, and immediate, contact with a DSL or the Principal  

• Non-urgent concerns should be reported to the DSL’s, and CEDAR can be used in this instance 
• During college closure the counselling team and health & wellbeing co-coordinator are offering a remote 

service and referrals can continue to be made in the usual manner. 
Students, and parents, should also be signposted to contact their GP and the following online services: 

• NHS – Every mind matters – General wellbeing advice & COVID-19 specific (Link) 
• YoungMinds – A charity offering advice for young people, professionals and parents (Link) 
• NSPCC (Link) 

https://www.cardinalnewman.ac.uk/wp-content/uploads/2014/09/Safeguarding-policy-March-2019-Approved.pdf
https://www.cardinalnewman.ac.uk/wp-content/uploads/2014/09/Safeguarding-policy-March-2019-Approved.pdf
https://www.nhs.uk/oneyou/every-mind-matters/?WT.tsrc=Search&WT.mc_id=Brand&gclid=EAIaIQobChMIkdzj-vH76AIVTO7tCh3l1gzQEAAYASAAEgIoV_D_BwE
https://youngminds.org.uk/?gclid=EAIaIQobChMIsv2Y3_H76AIVdoBQBh3VgAfTEAAYASAAEgIav_D_BwE
https://www.nspcc.org.uk/keeping-children-safe/childrens-mental-health/


34/34  

 
 
Online Safety 
All members of staff should continue to look out for signs that a young person may be at risk.  Any such 
concerns, or direct disclosures, should be directly and immediately referred to the college DSL’s.  Subsequent 
actions will take account of the college’s safeguarding policy (Link) as outlined in section 6.c including, where 
appropriate, referrals made to children’s social care and/or the police. 
 
The DfE has encouraged colleges to share the following support for young people, parents and carers 

• Childline - for support 
• UK Safer Internet Centre - to report and remove harmful online content 
• CEOP - for advice on making a report about online abuse 
• Internet matters - for support for parents and carers to keep their children safe online 
• London Grid for Learning - for support for parents and carers to keep their children safe online 
• Net-aware - for support for parents and careers from the NSPCC 
• Parent info - for support for parents and carers to keep their children safe online 
• Thinkuknow - for advice from the National Crime Agency to stay safe online 
• UK Safer Internet Centre - advice for parents and carers 

 
Sources of guidance: 
DfE Supporting vulnerable children and young people during the Corona (COVID-19) Outbreak – Link 
DfE Corona Virus (COVID-19) - Safeguarding in schools, colleges and other providers – Link 
DfE Keeping children safe in education – Statutory guidance for schools and college – Link 
 
 

https://www.cardinalnewman.ac.uk/wp-content/uploads/2014/09/Safeguarding-policy-March-2019-Approved.pdf
https://www.childline.org.uk/?utm_source=google&utm_medium=cpc&utm_campaign=UK_GO_S_B_BND_Grant_Childline_Information&utm_term=role_of_childline&gclsrc=aw.ds&&gclid=EAIaIQobChMIlfLRh-ez6AIVRrDtCh1N9QR2EAAYASAAEgLc-vD_BwE&gclsrc=aw.ds
https://reportharmfulcontent.com/
https://www.ceop.police.uk/safety-centre/
https://www.internetmatters.org/?gclid=EAIaIQobChMIktuA5LWK2wIVRYXVCh2afg2aEAAYASAAEgIJ5vD_BwE
http://www.lgfl.net/online-safety/
https://www.net-aware.org.uk/
https://parentinfo.org/
http://www.thinkuknow.co.uk/
https://www.saferinternet.org.uk/advice-centre/parents-and-carers
https://www.gov.uk/government/publications/coronavirus-covid-19-guidance-on-vulnerable-children-and-young-people/coronavirus-covid-19-guidance-on-vulnerable-children-and-young-people
https://www.gov.uk/government/publications/covid-19-safeguarding-in-schools-colleges-and-other-providers/coronavirus-covid-19-safeguarding-in-schools-colleges-and-other-providers
https://www.gov.uk/government/publications/keeping-children-safe-in-education--2
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